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SAFEGUARDING POLICY
PURPOSE
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This policy statement should be read alongsidgier
guidance and other related documents:

*  Recriitment and Training Policiés

* Roleof The Designated Safeguarding Officer

«  Dealing with Disclosures and Concerns About a Child or Young Person-
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from the Information Commissioner’s Office: ico.org.uk/for- organisations

sharing information about safeguarding and good practice with children

and their families via leaflets, posters, group work and one-to-one

discussions

making sure that children, young people and their families know where to go

for help if they have a concern

+ using our safeguarding and child protection procedures te share concerns
and relevant information with agencies who need to know, and involving
children, young people, parents, families and carers appropriately

+  using our procedures to manage any. allegations against staff and volunteers
appropriately -

*  creating and maintaining an anti-bullying environment and ensuring that we
have a policy and procedure to help us deal effectively with any bullying that
does arise

+ ensuring that we have effective complaints and whistleblowing measures in
place

+ ensuring that we provide a safe physical environment for our children, young
people, staff and volunteers, by applying health and safety measures in
accordance with the law and regulatory guidance

+ building a safeguarding culture where staff and volunteers, children, young

‘people and their families, treat each other with respect and are comfartable

about sharing concerns.

CONTACT DETAILS

Nominated child protection lead
Name: Emma Cave
Phone: 01442 825968 / 07834700339

Email: youthcouncil@tring.gov.uk

Deputy child protection lead(s)
Name: Lydia Housden

Phone: 01442 823347

Email: clerk@tring.gov.uk

CouncillorlSenior lead for safeguarding and child protection
Name: Paul Elley
Phone: 01442 382052
Email: paul.elley@tring.gov.uk
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NSPCC Helpline
0808 800 5000

CEOP

www.ceop.police'.u'k
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* Ensure that a minimum of 1 worker Is always present for groups up to 10, age 13-18
years old. In groups of more than 10 there should be 1 additional worker or volunteer
for every 10 (or part of 10) young people maintaining the balance of gender.
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«  With activities away from the normal meeting place, the ratio should be 1:7.

+ At léast 1 worker of the same gender must be- present especially W|th older young
people.
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should be aware of the Indicators of abuse and neglect so that they are able to identify
cases of children who may be in need of help or protection.

Abuse: a form of malfreatmient of a child. Somebody may abuse of neglect a child by
inflicting harin or by failing to act to prevent harm Children may be abused in a famlly orin
an xnstltutlonal or communlty settmg by fhos‘ Knawn to them or, more rareiy, by others.
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In accordance with Hertfordshire County Council's child protection policy, abuse is defined
when:

< A person or persons have caused harm or may be hke!y fo do so to the physmal

. sexual, emotional, f:nancrat or materl mwetlgﬁmg of a vulnerable person, - -
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Where there are concerns about the behawour or attitude of a member of staﬁ or any other
adult towards a young person, this must always be brought to the attention of the Council
Leader and Clerk to the Council as soon as possible, regardless of how trivial the issue may
appear.




VHAT TO DO IF YOU HAVE A CONCERN
REPORTING AND RECORDING

Il concerns regarding a child MUST be reported immediately by calling the Designated
afeguarding Officer or Deputy Designated Safeguarding Officer and then completing the
-ause for Concern Form in appendix 1.

VHISTLEBLOWING

eports that concern persons working within Tring Town Council can be made to the
lesignated Safeguarding Officer or Deputy Designated Safeguarding Officer and recorded
y completing the Cause for Concern Form in appendix 1. In accordance with the principles
f the “Whistle Blowing Policy”, members of staff will be protected if they report matters in
jood faith”. If the concern relates to the Designated Safeguarding Officer concerns can be
aported directly to Children’s Services by visiting
ttps://www .hertfordshire.gov.uk/services/childrens-social-care/child-protection/report-child-p
tection-concern.aspx or calling 0300 123 4043.

ROCEDURE FOLLOWING REPORTING A CONCERN
he Designated Safeguarding Officer/ Deputy Designated Safeguarding Officer will:

ontact the emergency services (999) if the person is at great risk of harm or in need of
nmediate medical attention.

ocal Social Services Team -Hertfordshire Social Services 0300 123 4043 to report the
oncern.

ontact the Hertfordshire Safeguarding Children Partnership

dminHSCPHSAB@hertfordshire.gov.uk

' all cases where a criminal offence is thought to have taken place, contact must be made
ith the Police — (Detective Inspector CID). If the allegation concerns a member of staff, they
ould not be informed of the allegation until such time as the Police have agreed a course
f action.

ounselling or questioning the alleged victim or alleged perpetrator must not be undertaken
y staff unless instructed to do so by the Police. Care must be taken not to disturb anything,
hich may be used as evidence of an alleged crime. Staff should not use leading questions
nd must only report the facts. Where possible, staff should record exactly what the child
ays using speech marks to demarcate actual speech as opposed to paraphrased facts.

r failure to follow this policy may result in investigation under the Disciplinary
re and ultimately, disciplinary action taken if appropriate.
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APPENDIX 1 PROFORMA FOR RECORDING CONCERNS

GHILD'EROTEQTION/SAREGUARDING
CONCERMN FORM

NAME OF CHILD OR YOUNG PERSON DATE OF BIRTH

Name and Position of person completing
form (Please print)

Time and Date of Incident/Concern
(dd/mmlyyyy)

Incident/Concern (who, what, where, when)

Please use continuation sheet Y/N No: of sheetsused i ....ccceevaverccriceranea
Any other relevant information (context of information shared, witnesses, immediate action
taken)

I

| Action Taken by staff member et }




Action Taken by Designated Safeguarding Lead

Response/Outcome

DSL SIghatures: ..o ha Date

.........................................
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Tring Town
Staff have concerns about a child and take Council Action
immediate action. Staff follow the Child
Protection Policy and speak to the Designated
Safeguarding Lead (Emma Cave)

Other
Agencies

Referral not required. Tring Town Designated Safeguarding Lead or
Council take the relevant action, Referral made if concerns | other appropriate staff member
possibly including pastoral escalate. makes referral to children’s sacial

support and or early help. care {and police if appropriate).

Within 1 working day a social worker will make the decision regarding the type of respgns;required

Children in need of Section 47 enquires Section 17 enquires Mo formal assessment
immediate protection, required, referrer required, referrer required, referrer
referrer informed. informed. informed. informed.
; . 5 , Tring Town Council
Appropriate emergency identify child at risk of Identify child in need i :
action taken by social significant harm, and identify cansu. er;;}as’iﬂr: i
waorker, police or passible child . SUPREEL R0 CARL TR
_ . appropriate support. assessment accessing
NSPCC. protection plan. ‘ )
universal services and
other support.

A/ '
Staff should do everything ‘I:“hev can to support social workers. At all stages, staff should keep the
child’s circumstances under review (involving the designated safeguarding lead and or deputies

: as required) and re-refer if appropriate, to ensure that a child’s circumstances improve- the
i child’s best interests must always come first. .




CHILD PROTECTION/SAFEGUARDING CONCERN FORM

NAME OF CHILD OR YOUNG PERSON DATE OF BIRTH

Name and Position of person completion
form (Please print)

Time and Date of Incident/Concern
(dd/mmlyyy)

Incident/Concern (who, what, where, when)

Please use continuation sheet Y/N No: of sheets used .......ccoecviivninnrnnrnnran
Any other relevant information (context of information shared, witnesses, immediate action
taken)

Action Taken by staff member

Page | 2
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Reporting Staff Signature: ..o Date coscsmecsammivsanivosnig

Passed to DS .....ccciiiiii e e reian e s neenennenn e nan Date/Time...cccvvererernnennns

Action Taken by Designated Safeguarding Lead

| R)esponselbutcome

DSL Signature: ....................................... Dath .....ocuven e menmnnsnmmsmse s i
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Tring Town Council
Role of the
Designated

Safeguarding Lead

AGREED BY TRING TOWN COUNCIL ON
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PURPOSE OF THE ROLE

To take the lead in ensuring that appropriate, arrangements for keeping children and young
people safe are in place at Tring Town Counail and:Youth Town Council.

To promote the safety and welfare of children-and. young people invalved in Tring Town
Council and Youth Town Council’s actlwtles at aII times.

DUTIES AND RESPONSIBILITIES

1. Take a lead role in developing and reviewing Tring Town Council and Youth Town
Council's safeguardlng and child proteotlon pohmes and procedures :

2. Take 2 lead role in |mplement|ng Trlng Town Goungil and Youth Town Councli s
safeguarding and child protection policies and procedures: ensuting all safeguarding and
child protection issues concerning children and young people who take part in Tring
Town Council and Youth Town Council dctivities are responded to appropriately.

3. Make sure that everyone working or volunteering with or for children and young
people at Tring Town Council and Youth Town Council, including the members of the
council, understand the safeguardlng and child protection’ pohcy and procedures and know
what to do if they have conoerns about a chxld s welfare.

4. Make sure children and young people who are involved in activities at Tring Town
Council and Youth Town Council and their parents know who they can talk to If they have a
welfare concern and understand what action the organisation will take in response.

5. Receive and record information from anyone who has concerns about a child who
takes part in Tring Town Council and Youth Town Council's activities.

6. Take the lead on responding to information that may constitute a child protection
concern, including-a concern that an adult involved with Tring Town Council and Youth Town
Council may present a risk to children or young people. This inclides: a. assessing and
clarifying the information‘b. making referrals to statutory organisations as appropriate c.
consulting with and informing the relevant members of the organisation’s management d.
following the organisation’s safeguarding policy and procedures.

7. Liaise with, pass on information to and receive information from statutory child
protection agencies such as: a. the local authority child protection services b. the police.
This includes making formal referrals to agencies when necessary.




8. Consult the NSPCC Helpline when support is needed, by calling 0808 800
5000 or emailing help@nspcc.org.uk.

9. Store and retain child protection records according to legal requirements
and the organisation’s safeguarding and child protection policy and procedures.

10. Work closely with the Tring Town, Councillors fo ensure they are kept up to date
with safeguarding issues and are fully informed of any concerns about organisational
safeguarding and child protection practice.

11. Report regularly to the Council on issues relating to safeguarding and child
protection, to ensure that child protection is seen as an onhgoing priority issue and that
safeguarding and child protection requirements are being followed at all levels of the
organisation.

12. Be familiar with and work within inter-agency child protection procedures
developed by the focal child protection agencies.

13. Be familiar with issues relating to child protection and abuse, and keep up to date
with new developments in this.area.

14, Attend regular training in issues relevant to child protection and share knowledge
from that training with everyone who works or volunteers with or for children and young
people at Tring Town Council and Youth Town Council].

15. Attend team meetings, supervision sessions and management meetings as arranged.
16. Work flexibly as may be required and carry out any other reasonable duties.
Appointment to this role is subject to satisfactory vetting and barring checks.

Child protection leads must have received relevant safeguarding and child protection training
that is specific to their role. This training should be refreshed regutarly and they should keep
up to date with any changes in safeguarding and child protection legislation and guidance.

Training for nominated chiid protection leads:
learning.nspcc.org_.uk/trainingldesignatedand—iead-ofﬁcer-trainingrand-refresher—co.urses
Helpful resources for a nominated child protection lead:
Child abuse and neglect I-earning..nspcc.org.uk!key-topics/chiId-abuse-and-neglec’d
Recognising and responding to abuse
Iearning.nspcc.org.uklchild~abuse—andnegIectlrecognising-and-responding-to-abuse/
Safeguarding and child protection
learning .nspcc.org.uk/key—topics/safeguarding-andchild-protection




